USE INSTRUCTIONS – OLARI LIVING ROOM

General
The Olari Living Room is located at Sammalkalliontie 5, 02210 Espoo, Finland. The space consists of an upper section with a kitchen, a lobby, a small lounge area and toilets, and a lower level consisting of one large space. This is a shoe-free space, which means that you may not enter it wearing outdoor shoes. 
As the party that has leased the premises, you are responsible for 
· Opening the doors for the participants of your event and making sure no outsiders who are not participating in the event can enter the Olari Winter Garden and Living Room during the event. 
· Ensuring that, at the end of the event, the premises are in the same condition as at the start of the lease period. If the cleanliness of the space has been neglected, you may be charged cleaning costs and will at least be liable to pay a minimum cleaning fee of EUR 80. In addition, the Lessee may be denied the right to use the facilities.
· Complying with the rescue plan of the premises (e.g. maximum number of people) and ensuring safety at the premises.
· Ensuring that principles of a safer space are followed at the event and that the event content is as agreed.
· Notifying the Lessor without delay if any item in the premises breaks, stops working or gets damaged.
Access control
You must agree on the opening and closing of the doors with a representative of Emy ry, i.e. whether the doors of the premises are opened, or a key is handed over to you based on a separate agreement. The person who booked the space is responsible for ensuring that the space is empty at the end of the activity or the agreed period. 
Cleaning instructions for the premises
Put any dirty dishes in the dishwasher. Do not leave the dishwasher running unattended. If there are dishes that do not fit in the dishwasher, wash them by hand. Put waste in the bins. Wipe down the surfaces and tables. Arrange the furniture and items back to their original places. Clean up any major messes (e.g. a spilt drink). Check that the toilet facilities are left clean. 
Inquiries
Emy ry, Tiina Pajula, tel. +358 50 310 7982, tiina.pajula@emy.fi (weekdays) 
Emy ry, Kaj Järvisalo tel. +358 50 552 1049, kaj.jarvisalo@emy.fi

